
 

 

 

 

How to make Tax Payment: Step-by-Step Guide Without Logging in to Income Tax Portal 

 
Here's a step-by-step guide on how to make tax payment on the Income Tax Portal without 

logging in: 

 
Step 1: Go to the Income Tax Portal and Navigate to the 'e-Pay Taxes' Section 

1. Visit the Income Tax Portal at https://www.incometax.gov.in/ 

2. On the left side of the home page, there is a 'Quick Links' section, click on the 'e-Pay Tax' 

option. You can also search for 'e-Pay Tax' in the search bar. 
 

 
Step 2: Enter PAN/TAN and Mobile Number 

1. On the ‘e-Pay Tax’ page, input your PAN and re-enter to confirm it. Then, provide your 

mobile number and click ‘Continue’. 

https://www.incometax.gov.in/


 

2. Enter the 6-digit OTP received on your mobile number and 'Continue'. 
 

 
Step 3: Select the correct Assessment Year and Payment Type 

1. Select the first box labelled as ‘Income Tax’ and click on ‘Proceed’ 



 

2. From the ‘Assessment Year’ dropdown menu, select 2023-24 

3. Under the ‘Type of Payment’, select ‘Self-Assessment Tax (300)’ and click on 'Continue'. 
 

 
Step 4: Enter Tax Payment Details 

Make sure to input the payment amounts correctly under the appropriate category.  



 

 
Step 5: Select the Payment Method 

1. Select the payment method and the bank to make the tax payment and press 'Continue'. 

2. Payment can be made using internet banking, debit card, credit card, RTGS/NEFT, UPI or 

you can choose to pay at the bank counter. 

 

 
Step 6: Verify Payment Information 

1. After you click on 'Continue', there will be an option to preview the challan details. 



2. Double-check the payment information you entered to ensure it is accurate, then click 

on the 'Pay Now' option at the bottom of the page to make the payment. 

3. If you need to modify the details, click on 'Edit'. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 7: Submit the Payment 

1. Tick the checkbox to agree to the Terms and Conditions after reading them and click on 

'Submit To Bank'. 



 
Step 8: Receive Payment Confirmation 

You will receive a confirmation once your tax payment has been successfully submitted. 



 
Step 9: Share the Challan with a CA 

Download the challan and share it with your CA for further filing. 

You can follow these steps to download the challan: 

- Login to your account on Income Tax Portal 

- Navigate to ‘e-File’ > ‘e-Pay Tax’ 

- Under the ‘Payment History’ tab, navigate to ‘Actions’ and ‘Download’ the challan. 
 


